
B R A I N I A C S
O L Y M P I A D

Supervisor's guide
How to register and sign in, add your students — one by one or a
whole class from Excel — and enter them for a round.

The two addresses, and what to have ready

To register brainiacsolympiad.com/registration

To sign in brainiacsolympiad.com/login

Have ready A list of your students: first name, last name and grade (3–12). An email address is
optional.

1 Create your account

2 Sign in

3 Your cabinet at a glance

4 Add students one at a time

5 Add a whole class from Excel

6 Your group, and what you hand to the
students

7 Enter students for a round

8 Pay for the entries

9 What comes next, and common questions

The people, dates and fees shown in the pictures are examples. The real rounds, dates and fees are the ones you see in your own
cabinet.
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1 Create your account

Open brainiacsolympiad.com/registration  in your browser and fill in the form. If the organisers have
already made an account for you, skip to step 2.

Choose Supervisor.1

Your first and last name.2

Your email. One letter is sent to it, to confirm the address.3

Your phone number.4

Your country.5

Your school: choose it from the list. If it is not there,
choose My school is not listed and type its official name.

6

A login of your own — letters and digits. You can sign in
with it or with your email.

7

A password of at least eight characters, typed twice.8

Tick I agree with the Terms & Conditions.9

Press Create account.10
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After you register

You can start at once. The account is ready the moment it is made: you arrive in your cabinet and can add
students straight away. The organisers check new supervisors afterwards.

Confirm your email. Open the letter from Brainiacs Olympiad and press the link in it. If it has not arrived, press
Send it again. Check the spam folder too.

If your first page says Waiting for the organisers, they have chosen to check supervisors before they start: you
can look around, and you can add students as soon as they have confirmed you.

If the registration page says Registration is closed for now, the organisers are making the accounts themselves:
write to them and they will send you an email and a password.

2 Sign in

Whenever you come back, open brainiacsolympiad.com/login . It is worth saving the page as a bookmark.

The Sign in and Register buttons at the top of brainiacsolympiad.com lead to these same pages.

Forgot your password? Press Forgotten your password? under the form and a link to set a new one is sent to
your email.

Type your email or your login.1

Type your password. The eye on the right shows what you typed.2

Press Sign in. You arrive in your cabinet.3
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3 Your cabinet at a glance

Everything is in the menu on the left. You will mostly use four pages.

Students — your group: add students, correct a name, give a new password.1

Olympiads — the rounds of the season; here you enter your students and follow their entries.2

Travel — for the Global Final: the travel list and the hotel details of your party.3

Payments — what the entries cost, what is still to pay, and your payments.4

A new group starts here: Add students takes you to the Students page.5

The language of the cabinet: English or Russian.6
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4 Add students one at a time

Open Students. To add a whole class at once, go straight to step 5.

The account is made at once

The cabinet creates an account for the student and shows its login and password.

Press Add a student. A row of fields opens under it.1

First name — written the way it should appear on the certificate.2

Last name.3

Grade, from 3 to 12. The grade decides the student's category.4

Email — optional. A student without an email still gets a login.5

Press Add.6

The student's ID, login and password. The password is shown only now — it is not shown again after you
leave the page.

1

Excel saves them as a spreadsheet; PDF cards prints a card for each student, with the login and password,
to cut out and hand over.

2
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5 Add a whole class as a list

On the Students page press Import, on the right. Hand the class over in whatever you have it in: nothing is
added until you have checked what was read.

A list that is not in the template's shape — your school's own spreadsheet, a photo, a letter — is read by the
olympiad's AI assistant. It finds the students and puts each name and grade in its place. It can misread, so the
next step is yours.

Drop your files here — an Excel or Word file, a PDF, a photo of a printed list, a screenshot. Up to 5 files at
a time. You can also press Ctrl + V anywhere in the window to paste a file, a picture or copied rows.

1

Or press Choose files and pick them from your computer.2

Or type the list, or paste rows copied from a spreadsheet or a message: first name, last name, grade, and
an email if there is one.

3

Download the Excel template: four columns — first name, last name, grade, email. A list typed into the
template is always read exactly as written.

4

Press Read the list.5
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Check the list, then add it

The accounts are then shown as in step 4: every student has an ID, a login and a password.

Every student that was read, one per row. Correct a name, a grade or an email right in its field. A row that
still needs a name or a grade is marked, and the list cannot be added until it is filled in or left out.

1

Untick a student to leave them out. A student who is already in your group is unticked for you, so nobody
is added twice.

2

Or take a row out altogether.3

Press Add … students. A long list is added a few students at a time; wait until the window closes.4

The logins and passwords of the whole list.1

Take them as Excel or PDF cards before you leave the page: the passwords are shown only once.2
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6 Your group, and what you hand to the students

The Students page shows the whole group at once. This is where you look after it.

The group in figures: how many students, how many are entered for a round, how many entries are still to
pay.

1

Find a student by name or login.2

Show the group as a list or as cards.3

Correct a name or a grade typed wrongly.4

New password — if a student has lost theirs. The new one is shown to you once.5

Remove a student from your group.6

Structure: your grades and how many students are in each. Press a grade to see only its students.7

Import adds a list (step 5); Export saves the group as a file for Excel.8

Go on to enter the group for a round (step 7).9
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What each student receives from you

Give every student their login and password, and
the address to sign in:
brainiacsolympiad.com/login .

Signed in, a student sees their own entries, sits the
online exams under My Exams, and later finds results
and certificates.

A student who registered by themselves joins your
group by typing your code — at registration, or
later in their profile. Your code is your own ID: it
starts with BOV and is shown at the top of the
Students page.
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7 Enter students for a round

Open Olympiads. Under the season's roadmap is the form Enter students for a round.

The entries of the group

Each entry appears in the list under the form, with the exam date and its status.

Choose a round. Only rounds that are taking entries are listed, each with its fee.1

Choose one subject or several. Each shows the grades it is open to.2

Select everyone eligible, or tick students one by one. A student whose grade does not fit the subject
cannot be ticked.

3

Press Enter. The number on the button is how many entries will be made.4

To pay shows what is owed for the entries that are Awaiting payment and takes you to the Payments
page. An unpaid entry made by mistake can be withdrawn with Cancel entry.

1
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8 Pay for the entries

An entry is confirmed once it is paid. Open Payments.

If your school pays the organisers directly — in cash or by bank transfer — the organisers record the payment
themselves and the entries change to Confirmed without anything further from you.

What is still to pay for your group, and what you have paid already.1

Pay opens the bank's secure payment page; one payment covers all the unpaid entries. The amount
charged in the bank's currency is shown before you pay.

2

Each entry and its status. After the payment it changes to Confirmed, and the payment appears under
Transaction history with a receipt you can download.

3
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9 What comes next, and common questions

Exams. Students sit the online papers in their own cabinet, under My Exams, on the day of the round. On your
Olympiads page you can see who has sat and who has not.

Results and certificates. Once the organisers publish the results they appear under Reports, and Certificates
of the group on the Students page downloads all the certificates at once.

Global Final. Once the final is open for registration, enter the students who are going under Olympiads →
Global Final, the same way as for a round; the organisers check the list against the results. Then open Travel:
everyone entered is on your party's list, and for each guest you fill in the document, the flights and the room —
a King Room or a Twin Room, chosen right in the guest's form.

I cannot sign in. Sign in at brainiacsolympiad.com/login  with the email or login you
registered with. If the password is lost, use Forgotten your password?

I registered, but I cannot add
students.

Your first page says Waiting for the organisers: they have not
confirmed you yet. The notice disappears when they have.

The Global Final button says
registration opens later.

Registration for the final opens on the date the organisers set. Until then
the final is shown, but students cannot be entered for it.

A student has lost the password. Students page → New password beside the student. Give them the new
one.

A name or a grade is wrong. Students page → the pencil beside the student. A new grade applies to
entries made after the change.

I entered a student by mistake. Olympiads page → Cancel entry beside the entry, while it is still unpaid.

“No round is taking entries right
now.”

The organisers have not opened a round yet, or its deadline has passed.
The Olympiad Calendar page shows the dates.

I closed the page before saving
the passwords.

Use New password for each student, or Export the list for their logins.
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